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	Application by a Non-Party for Access to Material Held by Court


Access to material in any proceedings is restricted to parties, except with the leave of the Court. Access will normally be granted to non-parties in respect of: 

· pleadings and judgments in proceedings that have been concluded, except in so far as an order has been made that they or portions of them be kept confidential; 

· documents that record what was said or done in open court; 

· material that was admitted into evidence; and 

· information that would have been heard or seen by any person present in open court, 

unless the Judge or registrar dealing with the application considers that the material or portions of it should be kept confidential. Access to other material will not be allowed unless a registrar or Judge is satisfied that exceptional circumstances exist.
NOTE: 
Application must be made at least 1 day prior to inspection and in some
cases a longer period will be required.  

	
	

	I (applicant’s full name)
	

	(occupation)
	

	of (business or residential address)
	
	

	
	
	

	  
	
	

	(telephone)
	
	

	

	apply for leave to inspect the documents described below in the following proceedings:

	

	Class of Proceedings
	
	

	File No.
	
	

	Name of Parties
	

	
	

	Identify Documents
	 

	
	

	
	

	

	My reason for requesting leave to access the documents is: 

	

	

	

	

	I submit that access to the documents should be granted because [state grounds] 

	

	

	

	

	Signature of applicant 
	

	
	

	 Date of application
	

	
	

	Approved/Refused

by the Registrar (signature)
	
	Date
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