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 Short Minutes of Order

	COURT DETAILS

	Court
	Land and Environment Court of New South Wales

	Class
	2

	Case number
	

	TITLE OF PROCEEDINGS

	[First] applicant
	[name]

	#Second applicant #Number of applicants (if more than two)
	

	
	

	[First] respondent
	[name]

	#Second respondent #Number of respondents (if more than two)
	

	[#FILING #ISSUING #PREPARATION] DETAILS

	[#Filed #Issued #Prepared] for
	[name] [role of party eg applicant]

	#Legal representative
	[solicitor on record] [firm]

	#Authorised agent
	[agent's name] [#agent's firm]

	#Legal representative reference #Authorised agent reference
	[reference number]

	Contact name and telephone
	[name] [telephone]

	Contact email
	[email address]

	SHORT MINUTES OF ORDER


Note: Parties may amend/strike through/abridge directions as appropriate.

1. The appeal is listed for hearing on [date not less than 8 weeks to accommodate directions below] at [location of hearing].

2. The appeal is listed for a conciliation conference under s 34 of the Land and Environment Court Act 1979 on [date] at [location].

3. By [date 7 days], the respondent planning authority is to file and serve its statement of facts and contentions in accordance with Schedule B.  

4. By [date 14 days], the applicant is to file and serve any statement of facts and contentions in reply.  This statement is not to repeat any facts not in dispute.

5. By [date 21 days], the applicant is to file and serve the evidence on which the applicant will rely, including any statements of evidence, expert reports and documents (the documents being collated in a bundle and paginated).  

6. By [date 5 weeks], the respondent planning authority is to file and serve the evidence on which it will rely, including any statements of evidence, expert reports and documents (the documents being collated in a bundle and paginated).

7. By [date 6 weeks], the applicant is to file and serve any evidence in reply.  

8. The applicant, at least 7 days before the hearing, is to file and serve an outline of submissions.

9. The respondent planning authority, at least 4 days before the hearing, is to file and serve an outline of submissions.

10. The applicant, at least one day before the hearing, is to file and serve an outline of submissions in reply if the applicant considers a reply is needed.

11. The parties are to promptly notify the Court if there is any material slippage in the timetable and, if appropriate, relist the matter.

12. Liberty to restore on 3 working days’ notice.

	SIGNATURE

	Signature of applicant or legal representative for applicant
	

	Capacity
	[eg solicitor, authorised agent for (role of party), role of party]

	Date of signature
	

	Signature of respondent or legal representative for respondent
	

	Capacity
	[eg solicitor, authorised agent for (role of party), role of party]

	Date of signature
	


